HOW TO ADD A PRINTER
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Click on ‘START’, then click on
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What type of printer do you want to install?

=» Add a local printer
Use this option only if you don't have a USB printer. (Windows sutomatically installs USB printers when you
plug themin.)

Click on ‘Add a
network, wireless or
Bluetooth printer’.

<» Add a network, wireless or Bluetooth printer
Make sure that your computer is connected to the network, or that your Bluetooth or wireless printer is
turned on.

[dext Cancel




6 /= Add Printer

Select a printer

Address -

Printer Name

07EX on Y5
59 Campbell_LI5SI BruceK on BALLYS
(59 Campbell_LJ4300_Tutorials on BALLYS

¥ Campbell_LJ4240_RM1228 on BALLYS

¥ Campbell_LJ4200_CCCP_PCLS on BALLYS

¥ Campbell_LJ4200_CCCP on BALLYS

5% Campbell_LJ4100_RM1218 on BALLYS

¥ Campbell_L14100_Administration on BALLYS |

Search again |

<» The printer that I want isn't listed |

Cancel |
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Find a printer by name or TCP/IP address

* Find a printer in the directory, based on location or feature

" Select a shared printer by name

Browse.,, |

Example: \\computernamelprintername or
http://computername/printers/printername/.printer

= Add a printer using a TCP/IP address or hostname

File Edit View
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In: I: Entire Directory

j Browse

Printers | Features | Advanced |

Name: I
Stop
Location: I
Clear All
Model: |
Search results:
Name Location I Model Server Name ;I

B HUP_LJ4240n_ASKLab

@ HUP_L14250M_Honors_Reception
HUP_LJ14250M_HenorsBackOffice
HUP_LJ4250M_HonorsSAA

59 HUP_L J4250TN_CAC_Kitchen

[E HUP_L14300_CAC_Reception

B Murphy_L12015dn_URC_Reed_Wilson
MURPHY_LJ4000M_URC
B UIT_AIO2840_COUNTER
UIT_AIQ3330_Ginger
UIT_CLJ3800DTN_COUNTER
P9 UTT_LJ4250TN_COUNTER

HP LaserJet 4240 PCL 5e
HP LaserJet 4250 PCL S5e
HP LaserJet 4250 PCL 5e
HP LaserJet 4250 PCL &

HP Laserlet 4250 PCL 6

HP LaserJet 4300 PCL 6

HP LaserJet P2015 PCLG
HP LaserJet 410
HP Universal Printing PCL &
HP Universal Printing PCL &
HP Universal Printing PCL &
HP Universal Printing PCL 6

wenetian.college.local
wenetian.college.local
A311 Murphy wvenetian,college.local
wvenetian,college.local

wenetian, college.local

excalibur,college local

excalibur. college. local
excalibur,college. local

| | 3

‘84 item(s) found

Click on ‘The printer
that | want isn’t
listed’.

Click on ‘Find a printer
In the directory, based
on location or feature’,
and then click ‘Next’.

This will create a list of all
available printers. Scroll
down in the list to find the
name of the printer you
wish to add. Click on the
name to highlight it, then
click the ‘OK’ button.



Windows Printer Installation

Connecting to MURPHY _LJ4000M_URC on
palazzo.college.local

Locking for a driver...
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You've successfully added MURPHY_LJ4000N_URC on palazzo

Printer name: MURPHY_LI4000N_URC on palszzo

This printer has been installed with the HP Laserlet 4100 Series PCL6 driver.
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You've successfully added MURPHY_LJ4000N_URC on palazzo

IV {5et a5 the default printer C

To check if your printer is wogking proj
test page.

, or to see troubleshooting infarmation for the printer, print a

Print a test page

Windows will search for and
install the appropriate
printer driver.

Once the driver has
been successfully
Installed, click on
‘Next’.

By default, Windows sets the
newly added printer as the
default; clear the checkbox if
you want to keep your current
default printer. If you would
like to print a test page, click
the button, otherwise, just
click ‘Finish’.



